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Complete Idiot Guide To Private Investigating
The Clairol model and VH1 star offers herself as a role model for young women who are
interested in her profession, discussing such pertinent topics as style, make-up, hair,
wardrobe, portfolios, and exercise. Original.
This book is the ideal entry point to learning about criminal investigation and forensics,
including both the theoretical and practical aspects of the ways society copes with, and the
way law enforcement investigates, crime today.
Offers advice on identifying the verbal bullies in one's life, determining the difference between
abuse and "kidding around," turning negative comments to one's advantage, and delivering
verbal defense appropriately and confidently
An overview of the Internet explores such online fundamentals as getting connected, searching
the Web, contributing to newsgroups, FTP, Gopher, chat groups, e-mail, multimedia, MP3, and
online security.
This book will help the private investigator reevaluate business opportunities and identify goals
for the future. The world of the private investigator is constantly changing due to the
introduction of various legal requirements that have restricted or eliminated some of the
methods available for obtaining information such as the various privacy protection acts.
Additionally, most private investigators have restricted their business activities to a response
mode; that is, conducting inquiries after an incident has occurred. Their preventive skills have
been ignored to their financial detriment. As restrictions continue to be placed on private
investigative activities, private investigators need to reevaluate personal skills and discover
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how these may relate to expanding their services. This book provides the necessary
information for learning about these new skill areas and provides the necessary strategies for
their implementation. Some of the topics cover crime and loss prevention strategies, risk
assessment, and prevention strategies. Many other topics are also covered such as that of the
expert witness. This is not a difficult status to attain but requires unique skill sets and
experience and can be highly lucrative. Crises management is another skill set that is explored
here. It not only identifies potential risk areas through risk assessment activities but includes
development and implementation of preventive measures and shows how the private
investigator can assist in restoring business operations to their normal levels. This book will be
of enormous help to private investigators who wish to develop these sophisticated investigative
business skills and preventive services in order to meet these challenges for surviving and
thriving in this modern age industry.
The healthy vegan diet-made easy. Vegans face their own special challenges when it comes to
nutrition and this book provides answers. There are about one million vegans in the U.S. and
about 50,000 new ones every year. A growing number of physicians advocate a completely
plant-based diet for many of their patients who suffer from diabetes, heart disease, and cancer.
In The Complete Idiot's Guide® to Plant-Based Nutrition, readers will find: ? Where to get
nutrients that others get from meat and dairy. ? How to avoid the vegan pitfall of overfed but
undernourished. ? How to spot hidden animal ingredients in packaged foods. ? Tips for eating
at restaurants. ? Special considerations for children and seniors.
Fascinating, fact-filled writing that delivers hundreds of years in the life of the European
continent. Terrific supplementary reading for AP History students.
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Controlling health when metabolism is out-of-control. The thyroid is the body's energy center,
working to set the metabolism. It can be underactive or work too fast. It is susceptible to cancer
and other health issues, more often in women than men. And its symptoms are varying and
hard to identify. The Complete Idiot's Guide to Thyroid Disease sifts through the vast amount of
conflicting advice to help readers learn how to seek appropriate treatment for their individual
situation. ? Covers Hypothyroidism and Hyperthyroidism, as well as Goiter, Graves' Disease,
Hashimoto's Disease, Thyroid Cancer, and adrenal gland diseases ? Thyroid's role in PMS,
infertility, and postpartum depression

"A must-read for anyone coming to Ayurveda for the first time or as a readable brushup for all. Sahara offers a contemporary explanation of Ayurvedic wisdom that
resonates with today's readers."-Deepak Chopra Discover your Ayurvedic Dosha (mindbody type) and find foods, self-care practices, yoga poses, and meditations that are
tailored to your unique needs. Best-selling author Sahara Rose Ketabi makes Ayurveda
accessible with this contemporary guide to the world's oldest health system. Originating
in India over 5,000 years ago, Ayurveda is the sister science to yoga. It's the age-old
secret to longevity, digestive health, mental clarity, beauty, and balance that's regaining
popularity today for its tried-and-trued methods. Sahara Rose revitalizes ancient
Ayurvedic wisdom with a modern approach and explains how adjusting the timing of
your meals; incorporating self-care practices such as dry-brushing, oil-pulling and
tongue-scraping; eating the correct foods for your digestive type; and practicing the
right yoga and meditation practices for your unique personality will radically enhance
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your health, digestion, radiance, intuition, and bliss. With Idiot's Guides: Ayurveda, you
will: -Discover your unique Dosha and learn how it is reflected in your physiology,
metabolism, digestion, personality, and even in your dreams. -Learn how your body's
needs change according to the season, environment, and time of day -Find ways to
regain luster, passion and flow in your life -Enjoy easy-to-make, plant-based recipes
-Establish an Ayurvedic morning and nighttime ritual for optimal balance -Learn how to
balance your chakras according to your Dosha -Use Ayurvedic herbs and spices to heal
digestive issues, skin problems, hormonal imbalance, and other ailments With plenty of
fun facts, holistic humor, and sacred knowledge from Sahara that will help you
seamlessly integrate Ayurveda into your lifestyle.
From Plato to Freud to ecocriticism, the book illustrates dozens of stimulating-and
sometimes notoriously complex-perspectives for approaching literature and film. The
book offers authoritative, clear, and easy-to-follow explanations of theories that range
from established classics to the controversies of current theory. Each chapter offers a
conversational, step-by-step explanation of a single theory, critic, or issue,
accompanied by concrete examples for applying the concepts and engaging
suggestions for related literary readings. Following a section on the foundations of
literary theory, the book is organized thematically, with an eye to the best way to
develop a real, working understanding of the various theories. Cross-references are
particularly important, since it's through the interaction of examples that readers most
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effectively advance from basic topics and arguments to some of the more specialized
and complicated issues. Each chapter is designed to tell a complete story, yet also to
reach out to other chapters for development and debate. Literary theorists are hardly
unified in their views, and this book reflects the various traditions, agreements,
influences, and squabbles that are a part of the field. Special features include hundreds
of references to and quotations from novels, stories, plays, poems, movies, and other
media. Online resources could also include video and music clips, as well as highquality examples of visual art mentioned in the book. The book also includes periodic
"running" references to selected key titles (such as Frankenstein) in order to illustrate
the effect of different theories on a single work.
We all know how amazingly accurate astrology can be about reading personalities and
predicting action based on the position of the stars in relation to our own signs. But
what about the most intimate (and elusive) aspect of our lives: our sexual selves. How
can we be sure our partner will be compatible with our energy and needs? Can the
stars help us really know? In The Complete Idiot's Guide to Sextrology, Megan Skinner,
astrologist extraordinaire, tells us how to use the stars to find the perfect sexual mate.
She profiles the sexual traits of each of the 12 signs, then shows us every combination
of them and what to expect in bed. Funny, insightful, and practical, this helpful
handbook will ensure success to anyone looking for the perfect partner.
Explains what the scientific method is and gives step-by-step directions for more than
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50 projects and experiments using everyday items, for everyone from beginners to
advanced students.
The universal consciousness is an open book to those willing to explore it. The
Complete Idiot's Guide® to the Akashic leads readers on a journey into their personal
past, present, and future, learning the fundamentals of the Akasha - a Hindu word
variously translated as sky or space - and howto use the Record to explore their hidden
past, heal old wounds, live an authentic life in the present and affect the future. Explores cutting edge aspects of Body/Mind/Spirit -universal consciousness,
synchronicity, energy fields, and more - How to decode the Akashic Record through
meditation, visualization, and lucid dreaming techniques that anyone can learn
This is the only PI book that tells you how to find the lucrative jobs and make big bucks.
Find out what cities are naturals for PIs, which businesses desperately need
investigators, how to stretch your limited advertising budget, how to use associations
and clients to land other jobs, what three tools you must have to succeed and much
more.
Chuck Chambers has seen it all in his 22 years as a P.I., working thousands of cases.
His hands-on experience and hard-nosed detective work has made him one of the most
sought-after private investigators in the business. Here, Chambers shares his insider
expertise, with true case histories from his files, tricks of the trade, and step-by-step
advice to help readers be able to: - Catch a cheating spouse - Uncover hidden assets,
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monetary malfeasance, and fraud - Tail and track a mark - Use the Internet to get
information on anything and anyone - Protect one's privacy - Prepare an intelligence file
on anyone-on and off line - Find and preserve legal evidence *The Private
Investigator's Handbook is as fascinating to read as it is useful for anyone looking to get
the undercover legal help they need, and the peace of mind they deserve.
"Whether you're thinking of becoming a private investigator or you're just looking for
some information, you've come to the right place. ... this revised and updated guide
gives you everything you need to know to catch cheating spouses, locate missing
people, track down deadbeat parents, perform background checks, and more"--P. [4] of
cover.
Menser Security and Detective Training Agency, Inc. (MSDTA) have amassed a wealth
of knowledge and experience in the fi eld of security. A former Law Enforcement Offi
cer, Detective James D. Menser Sr. Ph.D, President and C.E.O. of Menser Security
founded the organization and Detective Training, Inc., comes from a long history of
undercover operations security enforcement. Detective Menser was fi rst introduced to
security in 1973 where he performed as a store detective. Due to his success, he
gained employment at larger agencies providing additional responsibility, a wealth of
knowledge and the inner workings of security. Menser has personally experienced
every capacity of security from actual security guard service to middle and upper
management services as well as sales representative for ERS Security and Detective
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Agency (bodyguard).
A fascinating guide to a career as a private investigator written by award-winning
journalist Howie Kahn and based on the real-life experiences of an expert in the
field—essential reading for someone considering a path to this profession. Becoming a
Private Investigator puts a seemingly out-of-reach profession within the your grasp.
Weaving practical how-to advice with inspiring case studies, Kahn provides actionable
steps anyone can take to pursue a career as a P.I. as he shadows two experienced
American P.I.s, Sheila Wysocki and Mark Gillespie, both of whom are investigating a
series of deaths about which many questions remain. What skills must they master to
find out the truth? What risks must they take to succeed? In a narrative full of shocking
details, Becoming a Private Investigator sheds light on the professionals who fight for
justice and change the lives of others forever.
For millions of men and women, it's the ultimate pleasure... From private parties to hip
bars to posh gentlemen's clubs, cigar smoking has become an eight billion dollar global
pastime. But, like wine, a fine cigar requires dedicated study and tasting. Here is the
only comprehensive book on the subject, featuring all the information that novice and
veteran cigar aficionados need. --New handy 6 X 9 format --Completely updated with
the latest brands, product lines, and accessories --Features web-related cost-cutting
tips --Step-by-step instructions for getting the most out of a cigar
The Complete Idiot's Guide to Private InvestigatingAlpha Books
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Many people find music theory a tough subject-- but it doesn't have to be! The bestselling Idiot's Guides: Music Theory, Third Edition, is a concise and clear guide that
teaches any budding musician (and even more experienced ones) how to read musical
notation by navigating the basics of reading and composing music. This book covers: The basics of tones, including pitches, clefs, scales, intervals, and major and minor
keys. - The building blocks of rhythm, including note values, basic notation, time
signatures, and tempo, dynamics, and navigation. - How tunes are created, starting
with melodies, chords, chord progressions, and phrases and forms. - The basics of
accompaniment, including transcribing, accompanying melodies, and transposing to
other keys. - Composing and arranging, including coverage of musical genres and
forms, how to compose your own music, arranging for voices and instruments, working
with lead sheets and scores, and performing your music. - Helpful reference
appendixes, including a glossary, chord charts, and instrument ranges. - Exercises at
the end of each chapter, and an answer key appendix. - All-new coverage of genres,
composing, and arranging. - Expanded online ear-training and transcribing exercise
content.
Bail yourself out with employment opportunities. In these turbulent times when private
corporations are in trouble, the employer that seems to be offering the most stable
employment opportunities is the public sector. With The Complete Idiot's Guide® to
Getting Government Jobs, readers will learn how to navigate the government
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application process to find stable employment opportunities available from county
municipalities as well as state and federal agencies. ?Includes advice on drafting
resumes suited to the specific requirements of the hiring agency ?How to complete the
appropriate application most effectively ?Methods of marketing an applicant's skills in
the government sector ?Search tools for government job websites
Offers advice to grant writers on how to obtain the funds most suitable to given needs,
covering such areas as writing a statement of need, developing a budget, and building
partnerships.
Thoroughly revised and updated, a detailed guide to becoming a private detective
furnishes practical information and advice on how to earn one's P.I. license and
explains the techniques of pre-employment research, tenant screening, adoption
searches, due diligence searches, skip tracing, and more. Original.
Observe someone without being observed. Dig up long-buried dirt. Catch a cheating spouse.
The Everything Private Investigation Book shows you the basic research techniques and tricks
the pros use. You'll learn how to get background information using a wide range of sources,
including newspapers, court records, military files, and even the DMV. Written by experienced
investigators, this guide helps you to: Use the Internet to get information on anyone and
anything Conduct background checks for prospective employees or tenants Uncover hidden
identities and assets Manage a physical or electronic surveillance Protect privacy and avoid
identity theft Whether you're a journalist, an amateur genealogist, a business owner, a
landlord, or just curious, you'll find essential information in this guide. In addition to being a
Page 10/20

Get Free Complete Idiot Guide To Private Investigating
valuable resource, The Everything Private Investigation Book is also a fascinating read. Even
"armchair detectives" will enjoy reading about famous real-life and fictional PIs and the littleknown secrets professionals use to crack the case. Sheila L. Stephens was the first female
Alcohol, Tobacco & Firearms (ATF) special agent in the state of Alabama and one of the first in
the nation. She recently graduated from Boston University with a master's degree in criminal
justice. After leaving the ATF due to injury, Ms. Stephens opened a private
investigation/security business. She is a criminal justice professor at Andrew Jackson
University and a contributing writer and associate editor of The Agent, the newsletter of the
National Association of Federal Agents (NAFA). Ms. Stephens lives in Bessemer, AL.
This book was written for anyone who has considered working in the field of private
investigation and decided that it would be ideal for them. How to Open & Operate a Financially
Successful Private Investigation Business will teach you everything you need to know about
the profession, starting with the basics of what you can expect and which preconceptions are
just Hollywood fancy. You will discern the key differences between a private investigator and a
police officer and why those who want to be the latter should consider all their options before
getting into private work. You will learn how to choose a niche of investigation and how to think
critically. You will pick up tips on how to investigate a case and perform all of your necessary
functions legally. Understand how to hire and keep a qualified professional staff, meet IRS
requirements, manage and train employees, generate high-profile public relations and
publicity, and implement low-cost internal marketing ideas. You will learn how to build your
business by using low- and no-cost ways to satisfy customers, as well as methods to increase
sales and have customers refer others to you. This book imparts thousands of insider tips and
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useful guidelines, including case studies of real world successful private investigation
businesses. Discover how to hire contractors and attract clients. Determine which licenses,
liability insurance, contracts, and forms you will need, such as privacy agreements. You will
find out what tools you need, including the right camera and lenses. Employ modern computer
equipment to accent your investigations and use the internet to search through public records,
private databases, and courthouse records to speed up the process. Learn how to perform
background investigations, interviews, and surveillance and the basics of each type of
investigation. Learn how to draw up a winning business plan using the companion CD-ROM
with an actual business plan you can use in Microsoft Word™. Familiarize yourself with basic
cost control systems, copyright and trademark issues, branding, management, legal concerns,
sales and marketing techniques, and pricing formulas.
The gumshoe go-to?revised and updated. Easy-to-use and fantastically inclusive, this is the
book on private investigation, whether you want to establish yourself as a professional or just
use some of the tools of a P.I. for your own business. You?ll get the low-down on preemployment research, tenant screening, adoption searches, safeguarding yourself from
investigation, and much more. ?Completely revised with all-new chapters on skip tracing and
due diligence searches ?Skills and techniques for average citizens, as well as professionals
?Includes the most useful?and little-known?databases
* So you want to be a private investigator?* Little or no law enforcement or related
experience?* Sick of sending resumes and calling companies only to hear 'no'?* Want to start
your own business?* Want to know what it's really like being a P.I.? A few years ago I was in
exactly the same position. Find out how I went from a standard corporate marketing job, to
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fulfilling my dream of becoming a private investigator - with almost no experience. From
spreadsheets and office politics to stakeouts and car tailing. If you're in this position then this is
the place to start. This book explains the exact steps I took to make it as a P.I. It's a
combination of my own experiences, as well as the 20 plus books and countless articles I read
during the process. Relevant for the US, UK, Canada, Australia and New Zealand. It is the
definitive guide. Find out: * The top 3 mistakes people make when looking for a job as a P.I.*
How to provide value to an organization, even without investigative experience* A day in the
life of a private investigator - truth and fiction* 14 typical cases you may be involved in*
Reviews and links to dozens of books, articles and websites for further information This is not
about the tools and techniques of a private investigator (e.g. surveillance, tailing, tracing,
interviewing etc.), there are many other books and online resources for this. It is not a manual
for the job itself; it is a guide on how to get into the industry in the first place. It is specifically for
people with little or no experience who want to break into the exciting world of private
investigation. Having read this book you'll come away knowing the first steps you need to take,
some further reading or resources, or maybe you'll realize that private investigation is not really
for you. Either way, this book can save you months of frustration sending out resumes and
facing rejection after rejection. No more going round in circles. Don't waste any more time.
Before doing anything else, start with this book.
The mystique of private investigating draws significant numbers of people to consider it as a
career or side business. At the same time, individuals want to learn investigative techniques to
solve their own personal and legal problems. In The Complete Idiot's Guide® to Private
Investigating, Third Edition, private investigator and former FBI agent Steven Kerry Brown
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shares his hard-won expertise on everything you need to know to track down people and
information, including: - Tapping phones and recording conversations - Interviewing and
interrogating to get important information - Tricky but legal ways to get needed evidence like
the pros - Performing onsite, online, and mobile surveillance without being detected - Skip
tracing to find lost loves or people who owe money - Investigating backgrounds of potential
employees or spouses - Searching public records online and at the courthouse - Catching a
cheating spouse and gathering evidence for divorce cases - Finding runaway teenagers Doing diligent searches connected with adoptions and estates - Tracking down burglars,
thieves, pickpockets, and purse snatchers - Advanced techniques and business advice for
those interested in starting their own investigative or background screening agency Along the
way, Brown shares fascinating stories from his cases that highlight his clever methods for
tracking down evidence and helping his clients find out what they need to know.
Sound investment basics. Value investing concentrates on business tangibles and common
sense. This guide explains these strategies in clear, jargon-free terms, and gives advice on:
the importance of knowing the four major parts of a company's annual report and how to read
them, how to listen for insights into the company plans and performance during the CEO's
discussion with analysts, and major strategic investment policies that drive value investing and
how to select the one right for your goals. - From an expert financial writer - Red-hot
investment strategy in this troubled financial climate - Billionaire gurus like Warren Buffet
advocate value investing
Do you ever think you’re the only one making any sense? Or tried to reason with your partner
with disastrous results? Do long, rambling answers drive you crazy? Or does your colleague’s
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abrasive manner rub you the wrong way? You are not alone. After a disastrous meeting with a
highly successful entrepreneur, who was genuinely convinced he was ‘surrounded by idiots’,
communication expert and bestselling author, Thomas Erikson dedicated himself to
understanding how people function and why we often struggle to connect with certain types of
people. Surrounded by Idiots is an international phenomenon, selling over 1.5 million copies
worldwide. It offers a simple, yet ground-breaking method for assessing the personalities of
people we communicate with – in and out of the office – based on four personality types (Red,
Blue, Green and Yellow), and provides insights into how we can adjust the way we speak and
share information. Erikson will help you understand yourself better, hone communication and
social skills, handle conflict with confidence, improve dynamics with your boss and team, and
get the best out of the people you deal with and manage. He also shares simple tricks on body
language, improving written communication, advice on when to back away or when to push on,
and when to speak up or shut up. Packed with ‘aha!’ and ‘oh no!’ moments, Surrounded by
Idiots will help you understand and communicate with those around you, even people you
currently think are beyond all comprehension. And with a bit of luck you can also be confident
that the idiot out there isn’t you!
Introduction to Conducting Private Investigations provides the essential tools you need to
become a successful private investigator. From conducting straightforward background
investigations to more complicated cases involving accidents and fraud, you will learn the
critical skills needed to conduct all types of investigations and build a thriving business.
Specifically tailored to meet the requirements established by the Department of Criminal
Justice Services, this easy-to-use resource offers an excellent balance between theory and
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practice, and is the definitive guide for private investigation instruction. Learn About Eight
Types of Investigations: • Accident investigations • Background investigations • Criminal
investigations • Domestic investigations • Fraud and financial investigations • Insurance
investigations • Missing persons investigations • Undercover investigations Inside This
Textbook You Will Learn: • How to apply the scientific method to the investigation process •
How to conduct research, interviews, and surveillance • How to manage the products of an
investigation • The ethics of being a private investigator • The law of public and private
investigations

Private Investigator Handbook: Private Investigator Study Guide & Practice Test
Questions for Private Investigator Exams Developed for test takers trying to
achieve a passing score on a Private Investigator exam, this comprehensive
study guide includes: -Quick Overview -Test-Taking Strategies -Introduction to
Private Investigator Exams -Case & Testimony Presentation -Case Management
& Strategy -Conducting Interviews & Research -Evidence Collection -Practice
Questions -Answer Explanations Each section of the test has a comprehensive
review that goes into detail to cover all of the content likely to appear on a Private
Investigator Exam that you would take to get a private investigator license. The
practice test questions are each followed by detailed answer explanations. If you
miss a question, it's important that you are able to understand the nature of your
mistake and how to avoid making it again in the future. The answer explanations
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will help you to learn from your mistakes and overcome them. Understanding the
latest test-taking strategies is essential to preparing you for what you will expect
on a private investigation exam. A test taker has to not only understand the
material that is being covered on the test, but also must be familiar with the
strategies that are necessary to properly utilize the time provided and get through
the test without making any avoidable errors. Anyone planning to take a Private
Investigator exam or is looking for private investigator jobs should take
advantage of the review material, practice test questions, and test-taking
strategies contained in this study guide. Don't miss out on a private investigator
salary because you can't pass the exam. People have lots of questions when it
comes to becoming a private investigator and understanding a private
investigator job description and private investigator services. People ask things
like: How to become a private investigator in California How much do private
investigators make How to be a private investigator How do you become a
private investigator How to become a private investigator with no experience How
to become private investigator How to get a private investigator license What can
a private investiagor do Regardless of what you're curious about when it comes
to private investigating, we think this book will help you in your journey (whether
that's to get your Texas Private Investigator License or one from any state). This
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can even be a great aid if you are in private investigator school or are looking into
private investigator similar professions.
Discusses how to set up defenses against hackers and online con artists,
encryption methods, anonymizer software, spam, viruses, identity theft, firewalls,
and ways to safeguard online purchases.
Explains how to remember dreams, interpret recurring dreams, recognize
messages from the inner psyche, and resolve painful incidents while dreaming,
with new sections on lucid dreaming spirit interpretation, and creating an
environment conducive to sleep and dreaming. Original.
An updated manual with an emphasis on Microsoft Excel for computations offers
an introduction to statistics, covering concepts and formulas, the interpretation of
data through different types of charts, using computer applications to simplify
things, and more advanced topics. Original.
#1 New York Times Bestseller * A historian of fascism offers a guide for surviving
and resisting America's turn towards authoritarianism. The Founding Fathers
tried to protect us from the threat they knew, the tyranny that overcame ancient
democracy. Today, our political order faces new threats, not unlike the
totalitarianism of the twentieth century. We are no wiser than the Europeans who
saw democracy yield to fascism, Nazism, or communism. Our one advantage is
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that we might learn from their experience. On Tyranny is a call to arms and a
guide to resistance, with invaluable ideas for how we can preserve our freedoms
in the uncertain years to come. "Mr. Snyder is a rising public intellectual unafraid
to make bold connections between past and present." --The New York Times
Offers advice on how to get a science fiction novel or short story published,
including tips on the basic elements of a work of science fiction to getting an
agent, and signing a contract.
Have you ever wanted to be your own private eye? Have you ever wanted to
track down long-lost relatives or people who've scammed you? Have you ever
wanted to know if your kids really are where they say they are? Or if your
significant other is cheating on you? Or how to locate assets in order to collect on
a judgment? In I, Spy, world-renowned private investigator Dan Ribacoff will
show you how. With decades of experience in public safety, private investigation,
and credibility assessment, Dan will teach you: The do's and don'ts of
surveillance How to conduct a stakeout--from what to wear to what to bring How
to track down anyone anywhere How to collect and interpret evidence How to tell
if someone is lying How to utilize informants How to protect your home, your
valuables, and your privacy How to go off-grid, for now or forever How to know if
you're being stalked The fundamentals of garbage retrieval And much, much
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more! Learn the art of private investigation from a pro. With Dan's time-tested tips
and stories of true crime detection--straight from the gritty streets of New York
City--you'll be hot on the trail in no time!
Provides information on grammatical rules and how to use them, with advice on
adding variety to writing, and examples of the right and wrong way to say things.
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